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Face Sheet - General and Summary Information
	1. Name/Title of Proposed Project: 
	

	2. Lead Applicant: 
	

	3. Fiscal Agent: 
	

	4. Partners: 
	

	
	

	5. Project Director: 
	
	Title:
	

	Mailing Address:
	

	Phone: 
	
	Fax:
	

	E-mail Address: 
	

	6. Designated Contact Person:
	

	Mailing Address: 
	

	Phone: 
	
	Fax:
	

	E-mail Address: 
	

	7. Amount Requested:       
	
	Leverage:
	

	8. Applicant organization annual budget: 
	



WIRED Counties included in project activity:
	 FORMCHECKBOX 
  Adams
	 FORMCHECKBOX 
  Arapahoe
	 FORMCHECKBOX 
  Boulder

	 FORMCHECKBOX 
  Broomfield
	 FORMCHECKBOX 
  Denver
	 FORMCHECKBOX 
  Douglas

	 FORMCHECKBOX 
  Jefferson
	 FORMCHECKBOX 
  Larimer
	 FORMCHECKBOX 
  Weld


Measurable Outcomes: (Summarize measureable outcomes from the proposal and provide a cost-per-participant-placed based on the requested grant amount.)

Checklist

	 FORMCHECKBOX 

	Attended/represented at Pre-proposal conference?



	 FORMCHECKBOX 

	Submitted Letter of Intent?



	 FORMCHECKBOX 

	Three paper copies? (one original and two copies)



	 FORMCHECKBOX 

	One PDF copy on disk (not to exceed 4.5 MB in size)?



	 FORMCHECKBOX 

	No more than 15 pages? (excluding attachments specified in Section D, page 17, of Application Guide)


	 FORMCHECKBOX 

	Uncompressed 12 pt type?



	 FORMCHECKBOX 

	Double spaced?



	 FORMCHECKBOX 

	(At least) half-inch margins?



	 FORMCHECKBOX 

	Signed letter of Transmittal?



	 FORMCHECKBOX 

	Completed Face Sheet?



	 FORMCHECKBOX 

	Signed Checklist?



	 FORMCHECKBOX 

	Identified fiscal agent?



	 FORMCHECKBOX 

	Commitment letter(s) from public workforce system partner(s)?



	 FORMCHECKBOX 

	Commitment letter(s) from public education/training partner(s)?



	 FORMCHECKBOX 

	Commitment letter(s) from public industry partner(s)?



	 FORMCHECKBOX 

	Identify partner responsible for tracking performance outcomes?



	 FORMCHECKBOX 

	Identify quantifiable adult training and placement outcomes and projected cost per placed participant (both on face sheet and in proposal text)?



	 FORMCHECKBOX 

	Used WIRED Excel Budget Template?



	 FORMCHECKBOX 

	Completed budget narrative?



	 FORMCHECKBOX 

	Provided quarterly cumulative chart of projected expenditures?



	 FORMCHECKBOX 

	Training narrative attachment?




This checklist was reviewed and signed by: ____________________________ Date: ______

I.  EXECUTIVE SUMMARY (maximum 2 pages)

II. CONCEPTUAL FRAMEWORK

III.  RESPONSE  TO WIRED INITIATIVE GUIDING PRINCIPLES      


1. First, describe how the project is innovative.

2. Next, briefly address how the project responds to the following 
WIRED Initiative guiding principles:
Regional in scope   

Transformational

Replicable
Industry Driven

Sustainable

IV. LEAD ORGANIZATION / FISCAL AGENT QUALIFICATIONS/EXPERIENCE

Include for lead organization and for fiscal agent (if separate):

1. Description of organization

2. Years in operation

3. Description of results to date (relating to activities proposed)

4. Legal status/form of organization (corporation, partnership, joint venture, LLC, government entity, non-profit, etc.)  If lead organization is a non-profit, provide a list of board members.

5. Size (number of staff and annual total budget)

6. Client base

7. Qualifications specific to targeted industry clusters

8. Key staff (who would work and report on the proposed project) and their backgrounds (provide resumes – 2 pages max.-- as attachments)

9. Description of your organization’s experience with Workforce Investment Act compliance and reporting.

10. Description of your organization’s experience with administration of grant amounts similar in size to what you are requesting.

V.  MEASURABLE OUTCOMES AND PERFORMANCE NARRATIVE
1. Identify which partner will be responsible for tracking performance outcomes.

2. Identify measurable and quantifiable adult training and placement outcomes of the project, based on the U.S. Department of Labor Common Measures (see Attachment A).
3. Complete Performance Goals Table (see below).


4. Provide a quarterly cumulative table detailing measurable performance outcome goals if individuals will be receiving direct services from the grant.  

5. Provide a narrative that details how project activity will lead to the performance outcome goals. 

Completing the Performance Goals Table

The Metro Denver WIRED Initiative is required to report grant activity progress and performance results against a number of performance measures developed in consultation with the U.S. Department of Labor’s Employment and Training Administration. The Performance Goals Table (below) is designed to capture these metrics for your program activity. 

Please complete the Performance Goals Table by applying your program goals to the performance metrics listed. Only include numbers of participants served by WIRED funds, i.e. do not include participants who are enrolled in the same program activity, but who are supported by existing or alternative funding sources. If your program uses WIRED funds to leverage additional participants who are funded from other sources, please describe this activity in your performance narrative.

Enter totals in the appropriate WIRED target industry column: i.e. if your program focuses on training workers for the energy industry, use the “energy” column. For programs that focus on two or more WIRED target industry sectors, use the column headed “multiple”, and identify which industries the program focuses on in your performance narrative.

Clarification of terms:

Job-Related Education/Training refers to program activities such as job-readiness, skills-training and other activities that result in job placement, skill(s) development and job retention.
WIA  is the acronym for Workforce Investment Act - The Workforce Investment Act (WIA) of 1998, Public Law 105-220, was enacted on August 7, 1998, 112 Stat. 936 (29 U.S.C. 2801). The U.S. Department of Labor's Employment and Training Administration (ETA) administers Title I of WIA.  WIA established a national infrastructure for a coordinated public workforce investment system designed to provide comprehensive employment and training services and information to individuals in need of assistance through an accessible delivery system.  Talk to your Workforce partner to learn how WIA resources may assist your project goals.

	PERFORMANCE GOALS
	Aerospace
	Bioscience
	Energy
	IT/Software
	Multiple

	EDUCATION/TRAINING and Placement


(enter numbers for participants to be placed in WIRED industry categories)



	1. Starting number of participants enrolled in Job-Related Education/Training 
	
	
	
	
	

	2. Number of participants expected to complete Job-Related Education/Training
	
	
	
	
	

	3. Number of participants expected to attain degree, certificate or industry credential as a result of Job-Related Education/Training
	
	
	
	
	

	4. Number of Job-Related Education/Training participants expected to be placed in WIRED target industry employment
	
	
	
	
	

	5. Number of WIRED participants to be co-enrolled in WIA
	
	
	
	
	

	6. Number of participants expected to be retained in employment for six months
	
	
	
	
	

	7. Number of participants expected to exit prior to the end of the grant
	
	
	
	
	

	8. Number of low income/minority individuals expected to complete program
	
	
	
	
	


Note: All Innovation participants and clients must be entered into the Colorado Department of Labor and Employment's data base called JobLink so that WIRED can track the performance of the participants and clients after they have exited the training program.  This data base will track the participant's employment status, length of employment, and wage gain over a longer time

period.  Your Workforce partner can explain this process to you.

VI. UNDERREPRESENTED POPULATIONS

The proposal should include the following table (add lines for other, specific populations, if needed) and a short narrative description of underrepresented populations in the proposed project.

	Underrepresented Populations
	Percentage of Total Clients Served

	BASE:  Total Clients
	####

	Female
	%

	Minority
	%

	Low-Income
	%

	Disabled
	

	Other (Describe)
	


VII. BUDGET AND BUDGET NARRATIVE
Please refer to the Workforce Innovation II Grant Budget Instructions document for full details about how to complete the Budget and Budget Narrative section of your application.  The budget narrative must include the following cumulative budget projections table.  Presume an August, 2008 start for the first quarter.

CUMULATIVE BUDGET PROJECTIONS 
	Budget Expenditures
	Projected
1 Q
	Projected
2 Q
	Projected
3 Q
	Projected

4 Q
	Projected

5 Q

If Necc.
	Projected
Total

	
	Cumulative  (

	Salaries and Fringe Benefits
	
	
	
	
	
	

	Operating
	
	
	
	
	
	

	WIRED Funds Subtotal
	
	
	
	
	
	

	Leveraged Resources
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	


[Delete example in submitted proposal]

EXAMPLE: CUMULATIVE BUDGET PROJECTIONS 
	Budget Expenditures 
	Projected
1 Q
	Projected
2 Q
	Projected
3 Q
	Projected

4 Q
	Projected

5 Q

If Necc.
	Projected
Total

	
	                 Cumulative  (
	

	Salaries and Fringe Benefits
	$5,000
	$15,000
	$20,000
	$50,000
	$75,000
	$100,000

	Operating
	$2,500
	$10,000
	$15,000
	$27,500
	$50,000
	$50,000

	WIRED Funds Subtotal
	$7,500
	$25,000
	$35,000
	$77,500
	$125,000
	$150,000

	Leveraged Resources
	$10,000
	$30,000
	$50,000
	$60,000
	$70,000
	100,000

	TOTAL
	$17,500
	$55,000
	$85,000
	$137,500
	$195,000
	$250,000
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